
Sending the TimeTabler data that is to be imported

When you have fully completed your timetable in TimeTabler, please do not send the data directly to Serco.

Send it to the email address below so that the data can be double-checked.

We will then send it on to Serco, for them to do the import into Facility.



· Have you sent your application to Serco ?   Yes / No
· Have you downloaded and read the Export Documentation we provide at http://www.timetabler.com/export.html ?    Yes / No
· Have you worked through the full export process in TimeTabler ?   Yes / No
· Can you confirm that the Curriculum Diagram in TimeTabler (at “Check & Verify”) is identical to the intended Curriculum Diagram ?   Yes / No  (**Please add any comments below).
· If so, please tick to confirm that at Step 3 of the Export:

All the Teachers match ?


All the Years match ?

All the Day labels match ?

The Shape Screen is correct ?

The Period Times are correct ?


· Do you have a sixth-form ?   Yes / No
If so, have you used Worked Example 4 (in section I of the manual) ?   Yes / No
Have you used Worked Example 1 (in section I of the manual) ?   Yes / No

· Did you apply Step 4 of the Export (using a file from Facility/Serco) ?   Yes / No
· At Step 5, were there any problems with the Teaching Group Names ?   Yes / No
· At Step 7 (and Appendix 1) have you viewed and checked the Log ?   Yes / No (**Please add any comments below).

Now Email the following to chris@timetabler.com:

1. this document
2. the Export Log file called ExpLog.txt *

3. the Teaching Groups file, called Teaching-Groups.htm *

4. your latest TimeTabler backup file, called TT4Data.Bak
5. a Curriculum Diagram spreadsheet, if you have one

School name: 








Address: 


























Contact telephone number:





Email address:














* you may have saved these at Step 8, or you will find them in the Export sub-folder within the directory where you installed TimeTabler.
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** Comments:








