Options = iISAMS Always check for a later version

Exporting students’ data from Options to iISAMS

When you have used Options to create a good Pattern of Subjects in blocks, and populated them in
such a way as to get good Student Satisfaction, then you will want to get the Names of the students into
the correct Teaching Groups* in iISAMS.

(*Teaching Groups are called ‘teaching sets’ in iISAMS, whether or not they are ‘setted’.)

There are 2 ways of doing this:

® |n Options print out the Teaching Groups lists (see page 49 in the Options Handbook) and then type
the names into the correct Teaching Groups in iISAMS. This is tedious.

or, much better,

e Use the method described in this article. It transfers the data electronically from Options to iISAMS.
This populates the option groups, ensures accuracy and will save you a lot of typing time.

The process has 4 stages:

A. Every student must have their Student ID (or UPN/ULN) included with their name in Options.
This is so that iISAMS can recognise each student unambiguously.
You may already have this in your data, but if not, page 2 explains how to include it.

B. The Teaching Groups in your final Options Pattern have to be given the same TeachingGroupName
as already exists in iISAMS. This is so that iISAMS can recognise what to do with the data.
This is explained on pages 3—4. At present this stage is still manual (typing).

C. Afile is exported from Options (page 5).

D. That file is imported into iISAMS, taking with it the details of which Students are in each Teaching
Group in each Block (page 5).

Stages A, B, C, D are explained in detail on the next 4 pages.
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Stage A : Preparing for Export : including a Student ID

We assume that you have now created and agreed the final Pattern of Teaching Groups in Options, as
described in the orange Options Handbook.
So you are now ready to export all that information into the iISAMS MIS.

In order that iISAMS can recognise each Student in your pattern, and know where to place him/her in
iISAMS, each Student in Options must be given the correct unique Student ID, as in iISAMS.

The Student ID is called SchoolID in iSAMS.

It may also be called UPN (unique pupil number) or ULN (unique learner number).

During the import (at stage D) iSAMS relies on each student’s ‘SchoollD’ being entered in the ‘UPN/ULN’
field on the ‘Students & Choices’ screen in Options. If you don’t already have UPNs switched on, you
will need to first tick the option at ‘Customize m» Record Student UPNs / ULNs’.

In iISAMS, this number is the SchoollD, which can be found in the main pupil record in Pupil Manager.
It is in blue, in brackets just above the general pupil details on the first page of the pupil record.

Note:

If you follow the steps described in the PDF called ‘iISAMS : Exporting Names to put into Options’**
then you will already have imported the SchoollD for each student, and you can go straight to Stage B.
** This PDF can be found in the KnowledgeBase in the Support Centre, by just typing ‘isams’ into the
Search Box.

Question: “/ haven't used UPNs in Options so far — what do | do?”

If you have completed your work in Options without using School IDs (UPNs), then you don’t need
to start over again. You can simply update your students in Options with their UPNs from iSAMS by
following these 2 steps:

i) Create a file in ISAMS that contains your students’ forenames & surnames and their SchoolDs.
You can do this by following the steps described in the document referred to above at **

ii) In Options, go to: Students and Choices m» Other checks m Re-import UPNs from a file.
This will add the iISAMS SchoolIDs into the UPN field of each of your students, so you can now
export back to iISAMS, as described on the following pages.
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Stage B : Preparing for Export : Teaching Group Names

In order that iISAMS can recognise each TeachingGroup in your pattern, and know where to place it in
iISAMS, each Teaching Group in Options must be given the correct TeachingGroupName.

There are 2 steps to do this:

1. Get a printout from iISAMS of what the TeachingGroupNames are for this YearGroup.
2. Enter those TeachingGroupNames into Options.

These 2 steps are covered in turn.

1. Getting a printout from iSAMS of the names of the iISAMS TeachingGroupNames

MethOd 1 s Teaching Manager
In |SAMS’ in Teaching Manager, subjectView | Pupilview | ||| Reports | |History | mport | Rollover | cConfiguration Current Academic Year [ v/]
5 Academic Report

on the Re PO rts tab, @ R ot B S S A A,

select the first option e

Pu il Set code S readSheet | mg report pmdnn:salmf pupils with all their sets grouped by black.

p p Pupil Build Set Code Spi eet

and click Sets Report: This report produces a list of pupils with all their build sets grouped by block.

port: AT, o iheiricnis
T e s v anc e

[Z] Create Report Close Window
Now select the Year Group [or other group] you want [:l o :
Select the pupils you wish to include in this report by selecting the options from the boxes below. You can also
th e d ata fo r cusb:]mrlse Hle::::ut and email the report to any email addms:ea, —
You may want to change the sort order using the Order O preparatory (6 (34 Rl
: Lot (L nesu A Seneea - (50 ety ~
Options dropdowns. ) v| | EEaEEE v
Note that some of the Output Options boxes have been — —
unchecked. O | Fr—
Then click Create Report in the top left-hand corner. EEE}B’; v :L:;ﬁ?‘iéi;?im
r— Order Options:
15t Order:| Defoult  []| 2nd Order: | Default [v] srdorder:|Default  [v]
Qutput Options:
lrmdude House [ ] Include Form ] Indude Scholarship [ ] Mew Pupils (*) []
Then download and open the Report.
Al - j‘; Pupil Name
A B € D E F G H | J K L M N | © | P | Q@ |
1 |Pupil Name .|Forms D MU EN FR MA BI CH PH HI DE IT DI OPA OPB OPC
9 |Flew, Kaitlin Form: P.P B 9yMat1 S9CH1 9BHis1 9BGeo1 9yFrel
_10 [Enster_Kirsten (Kirstw) [Mutar LE | 9AMat1 S9CH1 9AGen1 9AFrel
,1 iSAMS Report 1 | [«
Method 2:
As an alternative there is a custom SSRS a3 @ hitpefraiming ame o uk romWasrd1 - SQL Reportng . — O X
report that can be run from the Wizard Bar: B munCstmRepat | Reporting Sysem 7
This produces the information with the correct g Some
headings, but schools have to ask for this report [ —— ] v )|
to be made available as it’s not a standard one.
Gender [Fm ¥ vem[s ] 2
A copy of this data has been saved as —
SSRS Pupil SetList: WodA[i Jorr b b & [woe D[ rndinec B- @ &
iSAMS SchoollD Surname Forename Set Code 1 Set Code 2 Set Code 3 Set Code 4 Set
0417263000214533 Bolton Jack 5zMat1 6AGeo1 B6AHis1 Y6-1 POZ MU
103038705547 Brown Lucy MU 5A bBArM1 EN-5A SPEA Y9-
111907705547 BSM1 Sarah MU 5A bBArM1 EN-5A SPEA Y9-
163658705547 Marx Miranda BAGeo1 B6AHIs1 Y6-11 POZ MU 5A 5B/
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Stage B (continued)

2. Entering the Teaching Group Names into Options

In Options, you need to give each of the groups on
your pattern a Teaching Group Name (TGN).

To do this, go to the Current Pattern Screen:

Click on the TGNs button

and then tick Display Teaching Group Names.

Block A

Block B Block C Block D

You will see a blue [?] appear by any group that does
not yet have a TGN.

o |o|a|w|n]|=

Click on the [?] and enter the TGN for that group (eg. 10A/GgAS3):

To find and enter the correct TGN for each group,
e highlight one of the groups (in yellow), click on [?],

e to help you identify the group, the screen shows 6 students in it:
e from the iISAMS printout (previous page) look up a student and

find the correct name of the TGN for this subject group,
e enter the TGN, in the box shown here:

Note : This needs to be exactly the same as the teaching-set name

used in iISAMS. If they are not the same, then iISAMS

Block B
m % m 22 PE 17
[kl i} il
Te 17 Fo 20 art 10
[l K} il
Dr 15 Fo 20 Hi 15
Ll £l |
Fr 2 Mu 19 Gg 15
[l e} |
Fr 21 o 20 Fr 18
il jkd} il
I %
il

Teaching Group Mame

Enter the same Teaching Group Mame here, as you
are using in your MIS,

Typical names include 3A/Hi or 9xMal or 9zMa1Q
or 98-MA, etc.

To help identify this group, its students indude:
Beckett, D Fitton, D

Frazer, K Marland, 5

Mathen, L May, N

Name for this Group:
10A/GgA3

v Apply

Cancel

will not import this group’s students.

The screen shows what you have entered:

Continue until each of the groups has got a TGN
entered.
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Block A
Gra 16
[
Art 26
[
Gg 16
[10A/6qA3]
20

[

De 3
JEi |

=101
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IT 2% IT 22 PE 17
A A A
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A A A
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Stage C : Exporting a file from Options

In Options, go to Export [ E xport ]
- MIS / Admin System
m» Populate Teaching Groups in iISAMS

[ = WIS / Admin System ~|

‘ = Populate Teaching Groups in iSAMS (xls)

Impart from MIS | Export to MIS |

I Export the Group Populations (students in each Teaching Group) to your MIS:
Choose where you want to To export your Students to a general export file, didk below.
save the file, and click OK.

Then click on Export now:

If Options is on a different
network from iSAMS then [Head the Ducumentatinn] [ FPrepare for Export ] [ Export now w=p ]
save the file to a memorystick.

It saves a file called: Options_TT_iSAMS .xls
This is the file that will be imported into iISAMS.

You can click on the Open now button to check that the file is correct and that every student
has the correct items. Perhaps make a few spot-checks?

Stage D : Importing the file into iSAMS

In iISAMS go to Teaching Manager » Import.

Subject View Student View Reports History | Import | Roll-Over Configuration
Set List Import

&S Sets Import & | Import Set Lists

Use the form below to select an Excel file to import sets inte Teaching Manager.

H Please select the required .xsl file and fillin the relevant information before dicking the import button. Ej Jump to Bottom
Import File:
Set File: lC:\Telnp\Dptions_‘l‘l’_iSAMs s Browse...
Import Into: [ Sets

@ Use this section of the Teaching Manager to uplead set list data into sets.

Ep For this import to work the M5 Bxcel file must contain one of the three fields about each student - Schoolld, Previous MIS Id,
Forename and Surname.

B You can download an example template here

[#) Back to Top Import Sets ] [ Reload

Browse for the file from Options.
Choose whether you want to import the data into ‘Development sets’ or into ‘Current sets’.

The steps are explained in more detail in the iISAMS documentation at:
https://documentation.isams.com/display/TeachM/Import+Set+List+Data

Our thanks to Chris Tetley for his help in preparing this document.
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