Importing Basic Data into TimeTabler from Nova-Té
Note: This document is reproduced with the kind permission of © Jim Borcherds at Herts for Learning 2022
It is an alternative to the “XPL” method — see the TimeTabler Support Centre for details on each method.

1 - Subjects

Exporting a file of subject data from Nova-T6

e Open Nova-T6
e Select Plan | Subjects
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Code Description Shortname HOD Dept Faculty Extil Ext#2 Ext#3 SQL ink Colour
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e Save the file as a CSV file called Subjects for TimeTabler
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Import subject data into TimeTabler

e InTimeTabler go to the Basic Data Screen
e Click on the Import from a File button

— TimeTabler Menu  -LE.ET [ View Help-Movies 3 |
Import from a file 4= | — Start by entering all the Basic Data for your School:
sic Data
gabilty tc. 1
2 Activities ié ﬁ. m i %
—
Check & Validate
Subjects Rooms Teachers Classes
3 Schedule
3 g 15 45
(56 periods)
[4 print
Export
T | Start a New Year Gold-Start QuickStart Guide @ How do1..7" ort from a file | 4=
il B) (e ) (o B )

Click here to learn about
the 4 steps in TimeTabler Shortcuts: EL\stBatches Ecumculum Diagram anstSche:ulas Ec‘nen Current Schedule

Section 1 Choose the file to import from
e Click on the folder and browse to select the CSV file you have saved.
Section 2 Choose the data to import from this file

e Click on Quick Setup and select Subjects Only
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Section 3 Choose the import method

e Import data like this select replace (allow duplicates)
e Truncate long subject abbreviations select first 6

Section 4 Select the fields and the format

e Abbreviation is field 1
e Full name is field 2
e Header is one line
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Your screen should look like this

Import from 3rd-Party or MIS File {in 5 steps)

from another system {eqg: from your MIS § Admin System).

ped

If you have a CSV (or Excel or tab-delimited) file of the correct format, then you can use this screen to import your Basic Data (Teachers [ Subjects / Rooms)
Just work through the 5 steps below.

Note: this impart is typically only used in the first year that you use TimeTabler - thereafter, it is usually quicker to edit your existing Basic Data in TimeTabler,

n Choosze the file to import from: Choose the data to import from this file:
Import Filename (dick on yellow folder to browse): If you only want to import a spedfic type of data, leaving the others
EJ, |D.-‘|,Subjer_ts.csv | unchanged, then please tick mejype{s)_you wantlto impart t:elt.'nw:I
2% . Quick Teachers L | Rooms |
Click here to see the required file formats: @_) Setup Identifier required 2: | @)
The impart file contains this data: : -
73 |4 |5 |ﬁ |T |3 |g |m 2 H Choose the import method:
Cods  Descrpion ‘Shomname  HOD Dept Facuity Exi2t Exe2 Exed 50L1 Import data like this: |rep|a::e {allow duplicates) v | )]
Az |Accouning |Accouning | |Ma [Ma.  AC AC . L
A an an lca [ca AR AR Truncate long subject abbreviations: Q)
B Bology Bilogy | 8¢ (8¢ Bl Bl
Bs Business Sudies Business5 | |Bs B B5 BS 4 | select the f
Ca (Creafve Als (Creaive A | Ca |Ca ICA ICA Required:
Ch | Chemictry |Chemistry B¢ B CH CH Abbreviation is field: - #)  Delimiter is: [7)
Ci {Cizanship [Cazenshi | Ps Ps 01 |01 = %
Cs [Comity Service (Com®y Se |  Ps [Ps. G5 |C5 Full Mame is field: ¥ Headeris: (7))
Cy |Gymraeg |Cymrasg | |M (M CY |CY
Oc COT:Des & Com [COT:Des& | |Te [Te.  OC |DC Site (rooms only): L]
Dz :C;)TZH & Feal _CDTZEES & | .TB _‘:FE DE .DE 'Dpflﬂll—ﬂl (for Teachers D"w}:
Or Drama |Drama_ | |En [En OR DR
Ec Ercomomice Eronomics Bz |Be BC EC Title is field: Room1is field:
8 Ebecinonics Eieconic Te: [Te = I = ; i :
= |Engeen IEngien lEn’ JEn N EN Main Subject is field: Room2 is field:
E |Engish L2 {Englesh Li En [En [ET [ET Dept/Facis field: Room3 is field:
Fr {Franch |French M wm FR FR
e | German |German _ M M GE |GE Max whload is field: ; Reset to defaults
g | Geography |Gengraphy | |Hu  [Hu G5 |GG
fa T an M M Fa VRt Y M = r T - Tit — |
£ > E Now Click to import this basic data: | Import |+ |
| [E isitthe KBase | | @) Length of Fields | . 2 telp || Rl*close |
Section 5 Now click to import this basic data
e Click Import
e Click Yes on both the following screens.
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Mode-2: if o Lems bave the same abbredation, BOTH wil be hlp:rl!d Pease NCHE i ReAng el SEILGCE a¢y Subjen vo comontly haet sored n TiveTatlor
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° [

Your subjects will now be imported in to TimeTabler
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2 - Teachers
Exporting a file of teacher data from Nova-T6

e Open Nova-Té6.
e Click on Plan | Teacher Departments

Plan Tools Reports Timetable Help
Subjects...

Teachers...

Teacher Departments...

Rooms...

Teacher Rooms...

Subject Rooms...

Automatic Rooming Requirements...
Facilities ¥
Sites...

Room Sites..

Mon-Class Codes...

e C(Click Copy

i
Find AddDeparment| [Remove Department| Update From Plan| | Default Hous | Copy
Code on Empl Load Total Main Dept Dept 2  Dept 3  Dept 4
BA |MrsA Abel 0 13 {3 B 4 P 1 5o 14
bE 1A Blaker b b & fa 0o e 1 Re 3
G MiAGray o 3 fs [p 1® jGn 0 P 1
bl Msalive b s h7 5o 3 Gg & W 1 Fs & P
bP |MissAParker 0l oo W 13 Ge 2z P 1 [pe ¢
PP Pirkney b P2 P2 n a1 s 1
s |MiA Simmons 0 v i3 W 1 Ge 17 @En 0 s 1
b |Mis A Whesler b s M [t 4+ 5g 5 e 2
bZ  |MisAZeinskova b e [ [pe 1  F 9 e & |ps 1
Bk B Kinvoss b he f5s e 12 s 1 & 2
IR b e 5 i 0o P 5  Bc 10
BPA_|Miss B Patsl b e B Wi 5 & 2 B 1 |pe 8
BPE_ |MrsB Peaison o 3 f8 [n 3 B 5 e a [ps 1
CH Wi CHughes b he hs B o 1. 18
& Mr C Jones o 3 f3 Ms 18 Ps 1
v rcvates b he h4 Ma & s 5 Re 1 v
< >
e C(Click OK
Copy to Clipboard / Disk file X
" Camma separated @ {Clipboard
5 Tab Separated " Disk il

Filename: =

o

e Open a Blank Excel spreadsheet
e Right click in cell Al and select Paste

A B C D E F G H | J K L M N
1 |code Descriptic Empl Load Total Main Dept Dept 2 Dept 3 Dept 4 Dept
2 |AA Mrs A Abe o 19 19 Bi 4 Ps 1Sc 14
3 |AB Mr A Black o 4 4la 0Gg 1Re 3
4 |AG Mr A Gray o 19 19 Fr 18 Gn 0Ps 1
5 |AL Ms A Little o 19 17 so 3Gg 6 Hi 1Pe 6 Ps
6 |AP Miss A Par o 20 20 Hi 13 Gg 2Ps 1Re 4
7 |API Mr A Pinki 0 22 22 En 21 Ps 1
§ |As Mr A Simn 0 20 19 Hi 1Gg 17 Gn 0Ps 1
g |AwW Mrs A Whe 0 13 11 Et 4Gg 5 Re 2
10 |AZ Mrs A Zeli 0 18 16 Rc 1Fr 9 Ge 5Ps 1
11|BK Mr B Kinrc 0 18 15 Pe 12 Ps 1sl 2
1z |BP Ms B Pete 0 18 15 Bi 0 Ph 55c 10
13 |BPA Miss B Pat 0 18 16 Hi 5|Ci 2Gg 1Re 8
14 |BPE Mrs B Pea 0 19 18 En 3Fr 5 Ge 9 Ps. 1
= leu A Uik n 10 FEN nTa 12

e Save the file as a CSV file with a name of Teachers for TimeTabler
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Import teacher data into TimeTabler
In TimeTabler go to the Basic Data Screen

e C(Click on the Import from a File button

Import from a file |4= |

Section 1 Choose the file to import from
e Click on the folder and browse to select the CSV file you have saved.
Section 2 Choose the data to import from this file

e Click on Quick Setup and select Teachers Only

[ 2 [Choose the data to import from this file:

1f you only want to import a specific type of data, leaving the other
unchanged, then please fick the type(s) you want to import below:

Teachers v  Bubjects Rooms
Identifier required 2:

I My file contains ...

| % Teachers only

In Subjects only

JL Rooms only

| &b 2 mixof T/S/R (import them all)

{2 amixbut | only want to import the Teachers

| i\ 2 mix but | enly want te import the Subjects

{JIL 2 mix but | enly want to import the Rooms

Section 3 Choose the import method
e Select replace (allow duplicates)
Section 4 Select the fields and the format

e Abbreviation is field 1
e Full name is field 2

e Delimiter is Comma

e Headeris one line

e Main Subject is field 6
e Max workload is field 4
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Your screen should look like this

Import from 3rd-Party or MIS File (in 3 steps)

4

If you have a CSV (or Excel or tab-delimited) file of the correct format, then you can use this screen to import your Basic Data {Teachers [ Subjects [ Rooms)
from another system (eg: from your MIS / Admin System). Just work through the 5 steps below.,

MNote: this import is typically only used in the first year that you use TimeTabler - thereafter, it is usually quicker to edit your existing Basic Data in TimeTabler.

n Choose the file to import from: Choose the data to import from this file:
Import Filename {dick on yellow folder to browse): If you only want to import a spedfic type of data, leaving the others
@ |D:\Tea::hers.csv | unchanged, then please tick the t.ype{sj you wanilto impart I::u.=.|-::u.r\.l:|

) ; Chuick Teachers | Subjects Rooms |
Click here to see the required file formats: @) Setup Sleriifer reaied % |6
The import file contains this data: e —

B v 5 so0 RN I AP 3 | Choose the import method:

A4 Mrs A Abeld G189 1B 4Psi 5ci4 Import data like this: |replaoe {allow duplicates) v| o)
AB Mr A Biacker G4 4 jla 0 iGg(1 Reid | . e
G Me A Geay loits sFr  8lealp st | | | | Truncate long subject abbreviations: L2
e s A Litde [ojta 7ise 3 legle W [t [Pels [Pl
AP Mess A Parker 020 |20/ 13/Gg12 Ps !t [Rela | |n Select the fields and file format:
AP M A Pinkney ol mEn  2tpsi [SilEi Required:
bt L S R L TR G LS BB S0 Abbreviation is field: @) Delimiter isr@)
AW MesAWnesler (013 mEr W4 leglhlreia | | |
A7 Mrs A Feinckova  [0118  [16[Re |1 [Fri9 1Geis [Psi1 | Full Name is field: @) Header is: @)
B¢ MBKmwss 018 15Pe 12Psi ISl 2 | _ _
i |Ms B Peters lots8  |15m |0 lenls schol | | Site (rooms orly): L2
BPA  |MissBPasl loj8 |6l 15 ci 2 loglt [Rels | Optil i T eachets i)
BPE  |MrsBPearson (0118 18En 13 [Fr s |oels [Pslt |
oH M C Hughes lol1s [18lRc o [Te 18] Title iz field: Room1is field: Q)
Gl Mr C Jones LER L) 19/Ma B8P 1 =

= i Main Subjectis field: |6+ |@) Room2is field: |-
CY  MeCYakes 018 14Ma B Bs/5 Rcit | TELS A )| s ehd
DA Mr D Andrews 0115 [¥4iCh 5 B (5 Phiq | Dept/Fac is field: : Room3 is field:
DM MsDMumierd  0/22 DM olPslt s 1 |
DNE  |Mr D Newron oiie js6ies 11 Psf iSeh1d | | | Max whload is field: L7 Reset to defaults
Ep Mes £ Paton 016 [16Rc |1 'og|t |t 12/Ps)1 |Relt
B M fui labe 3o desl) N 5 | now ciick to import this basic data: | import [+ |
FE Mizs F Furinn Nl lgoies H@Palt fiie ]
| [ visitthe kBase | | @) Length of Fields | . 2 telp | | fl*close |

Section 5 Now click to import this basic data

e Click Import
e C(lick Yes on both the following screens

ﬁ- Are e sure !

The fallawing kems wil be imperted fram you mzor: fle:

®
6 Impart nc
ATR 0N SUTE Yau want 0 impart & list of Teachers 7
Mote-1: fmporling will REPLACE ary Teachess you werently bee stored in TimeTabler,
Mote-3 i twa items have the same abbesdatizn BOTH will be impartad.
S

58 Teachers (8g: M A Blacker)
0 subjerts
U Hoams .

Arg o ST e want e eaor all of thess mems T

Please Mute: Imparling il REPLACE any Teachers you varrently have stores o TmeTaléer,
Ein doubt, yau sheod ik «Mos

w1 =]

Your teachers will now be imported with Main Subject and Teaching Loads.
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3- Rooms

Exporting a file of Room Data from Nova-T6

e Open Nova-Té6.
e Click on Plan | Rooms

Plan Tools Reports Timetable Help
Subjects...
Teachers...
Teacher Departments...
Rooms...
Teacher Rooms...
Subject Reoms...
Automatic Rooming Requiremnents...

Facilities »

Sites...

Room Sites...

Mon-Class Codes...

e Click Copy
= B3
o m
e C(Click OK
R e ®

EF oon gzl | WG
B K fepsied e

Hevwr 2]

e Open a Blank Excel spreadsheet
e Right click in cell Al and select Paste
e Save the file as a CSV file with a name of Rooms for TimeTabler
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Import room data into TimeTabler

e InTimeTabler go to the Basic Data Screen

e C(Click on the Import from a File button
Basic Data I:V\ev; He\p-l!cwes*l.:

L7 . Wolcoine Start by entering all the Basic Data for your School:
Import from a file |4 |

~\ =rn

2 Activities

DS

Subjects Rooms Teachers Classes

Check & Validate

3 Schedule
10 days x

(56 periods)
(4 Print
Export

| @ Support Centre |

53 91 115 145

[Starta New Year B ‘ [ Gold-Start ”} ] [Clulckstan Guide @ ] ['Hc\'.' dol.? | Impaort from & file |4

Click nere to learn about
the 4 steps in TimeTabler  Shortcuts:  [FListBatches [ECurriculum Diagram  List Schedules [ Open Current Schedule

Section 1 Choose the file to import from

e Click on the folder and browse to select the CSV file you have saved.
Section 2 Choose the data to import from this file

e C(Click on Quick Setup and select Rooms Only

\ Quick Teachers Elbjects | Rooms ¢
- L 2

Setup Identifier required ?;
My file contains ...

2 Teachersonly
i Subjects only
JL Roomsonly
g& a mix of T/S/R (import them all)
% 2 mixbut | only want to import the Teachers
'; a mix but | enly want to import the Subjects
EL a mix but | only want to import the Rooms
MIS examples 4
Section 3 Choose the import method
e Select replace (allow duplicates)
Section 4 Select the fields and the format
e Abbreviation is field 1
e Full name is field 2
e Headeris one line
= for Learning © 2021 Herts for Learning Ltd
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Your screen should now look like this

Imp

ort from 3rd-Party or MIS File (in 5 steps)

X

If you have a C5V (or Excel or tab-delimited) file of the correct format, then you can use this screen to import your Basic Data (Teachers / Subjects / Rooms)
from another system (eq: from your MIS § Admin System). Just work through the 5 steps below.

Mote: this import is typically only used in the first year that you use TimeTabler - thereafter, it is usually quicker to edit vour existing Basic Data in TimeTabler,

1-Abbrey [2-Mame

n Choose the file to import from:

Import Filename (dick on yellow folder to browse):

Lé; |D'.‘|Rooms.csu'

Click here to see the required file formats: @)

The impart file contains this data:

sl

1 ART 1
a2 ART 2
a3 IART 3
Bt B8 8T1
B2 B5 5T 2
DRS  [Drama &
E1 IENG1
E2 [ENG2
£2 ENG3
E4 [ENGE
E5 ENGS
3 IENGE
E7 ENGT
GYz  |GYM2
CYM Gym

i HLIN1
s {HUMz2
H3 HUM3
H4 [HuMa
=5 [HuMs
=5 HLIME )

E Cheoose the data to import from this file:

If you only want to import a specific type of data, leaving the others
unchanged, then please tick the type(s) you want to import below:

Quick Teachers |  Subjects | Rooms &
Setup Identifier required ;| &)

B Choose the import method:
Import data like this: |replaoe (allow duplicates) e | L7

Truncate long subject abbreviations: t_i)

rn Select the fields and file format:
Reguired:

Abbreviation is field: ©) Delimiter is: Q)
Full Mame is field: ) Headeris: Q)
Site {(rooms only): L))

Optional (for Teachers only):

Title is field: ©) FRoomlis field: @
Main Subject is field: ) RoomZis field: v
Dept/Fac is field: @) FRoom3is field:
Max wkload is field: )

E Now Click to import this basic data: | Import 1—

| [ Visitthe KBase | | @) Length of Fields |

? Help | | ﬂi‘ghae |

Section 5 Now click to import this basic data

@

e Click Import

e C(Click Yes on both the following screens

mport naw
AT A TR GO0 mAT b impart & st at Teachers T

Miote-T: Impartiag will AEPLATE any Teachers you curvently asve shares m TimeTahisr,
Mekz-2: i bwa ftems have the same abbredsion, 8074 wil be imoorted.

Your rooms will now be imported.

8 few you sune T

Th Tobiwing items wi b importid from jpour inpor fde:

36 Tadfters (i3 T A Blackir]
o subiperts
o Ao

A fou GG o wank 63 impeort all of these Ram: T

Phiaa Nats: impoming wil REPLACE sy Teachirs you cursndy have stored in TimeTabler.

1 ok, o shoud ek <o

wo | [w]

Note: for each import (teachers, subjects & rooms) some longer names may be truncated on import, but
this does not matter provided your main codes (teacher initials, subject abbreviation, room name) are
unique. If any code is not unique, just edit it in TimeTabler.
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