New Features in TimeTabler 2021

Part-timers in Pools [ £} Check auaiabilty |

When you have Part-time teachers in Pools it is always tricky to assess the effect of their part-time-ness
on the Pool. This new button on the Pools Screen will help you, by giving you a display like this:

| |
The ‘Sum’ (Summary) line shows periods where all

of the teachers in the currently selected Pool are o Eng T
free ... obviously, you'll never/rarely need all of them | 3:5%= Eig T -
to be free, since they are a Pool, but it just helps to 4:VP Eng ...... OO0 JOO0OX XOOOK ...
give an idea of the flexibility of this Pool. Sum: ... .. KNNNEX KXKXXX KXXKKK

Part-timers Unavailability up M Highlight Unavailability Factor (UF) for each Activity

On the Curriculum Diagram Screen, the PT button gives you a menu with a new analysis on it.

This shows a quick estimate of how Unavailable each activity is likely to be (especially blocks).

In a 25-period cycle the score for each teacher will be between 0 (available every period; can be assigned
anywhere) and 25 (unavailable every period; can be assigned nowhere). This is totalled for the team.
Red = high UF Blue = quite high UF Yellow = low UF Green = zero UF

For more information, right-click on the activity m» Teacher Team UnAvailability.

See also the KnowledgeBase article on this topic.

It will pay you to try to reduce the number of Red (and Blue?) activities before you start scheduling.

Quick Rooming [ Room Timetable Screen ]
This new feature on the Room Timetable Screen allows you to assign Rooms quickly, especially if
you already know the room details from elsewhere.

* Click (near the bottom of the screen) on:
Quick-Room this Teacher: (feature is off - dick here to select a teacher) @)

* Select the Teacher you want to assign a room to.

* Click on the Room in the Period cell you want.
For example, if you select Teacher ‘AB’ and then click on Room 23 in Period Mon:1, then AB’s
lesson on Mon:1 will now be moved to Room 23.
Continue clicking for all the other periods you want, and AB’s rooming will be added quickly.
You will see the changes appear on the Room Timetable as you go.

* Then click on the teacher name to select a different teacher. Continue until you have finished then
click the teacher name and choose “None”; this turns the feature back off. (Or just click “Turn off’).

Days to (not) Show

By default the Class Timetable Screen shows your timetable for the full week, ...but if you have many
periods in a day, or a fortnightly timetable, you may need to scroll horizontally to see certain days.
Also, if you are fortnightly & wish to compare Tues on Week-A, with Tues on Week-B, this is not easy.

But now, at the top of the Class Timetable Screen, you can click to (temporarily) omit some days from
the display: pays toshow: [Al] [None] [1st] [2nd] Monday Tuesday Wed Thurs Friday
Your choices are:

Click on: Action:
[All] Bring back all the days (reset).
Monday, etc Omit this day.

[None] then ‘Wed’ | Quickest way to see only Wed (say).
You can use the same on the In fortnightly timetable: show 1st week only.

Staff Timetable Screen and on [1st] Or: in weekly timetable: show 1st “half” of the week (approx.).
the Room Timetable Screen. [2nd] Similarly.
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2-week cycle : lesson spread report 2-week Lesson Spread Report
This new item on the Check&Tidy m» Statistics & Staffing Menu, or on the Schedule Menu, shows what
your lesson-spread is like, and how it is balanced / unbalanced.

This is particularly useful for a 2-week timetable in which the weeks are meant to be different.

[If you have a 1-week cycle then it compares the first and second parts of the week.]

If you have used the Duplicate method, or the De-Interleave method (below), then the 2 weeks should
not be too different. For more about the best kind of 2-week timetable for scheduling Part-timers see:
www.timetabler.com/improvingPart-timers.html and www.timetabler.com/PDFs/2-week-timetables.pdf
Clicking this Menu item gives you a Report under headings of

* Activities which are not well-balanced between the 2 weeks [eg. 4:2]
* Activities which are closely balanced [eg. 2:3]

* Activities which are perfectly balanced [eg. 2:2]

2-week lesson spread

2-week timetable : copy and compare availability

On the Staff Availability Screen m Auto-assign (and on the corresponding  ¢opy Week-A to Week-B
Class and Room screens) there are two new items on the Menu to help you

ensure that the Availability of Part-time staff is the same in both weeks: Compare Week-A and Week-B

And, during scheduling, at Staff Timetable Screen m» right-click menu

; P o Compare Week-A and Week-B
you can compare the Availablity in each week as you place the activities.

2-week timetable : De-Interleave a Schedule

Interleave is a method (used by some schools) where you schedule a 2-week timetable as one week,
but with each day having twice the expected number of lessons.

You then run this De-Interleave function which creates the second week and puts all the odd numbered
periods in week 1, and all the even numbered periods in week 2. See the example below.
The new schedule can then be printed & exported to your MIS, like any schedule.

This new function is on the Schedule Menu and on the Global Changes Menu.
Make sure you make a Backup first, as the process is NOT reversible!

Only use this feature when you are sure that you have completed your timetable.

Note that the conditions for structures such as Consistent-setting and Container Blocks are not
retained so you cannot usefully do further scheduling on the De-Interleaved copy of the timetable! Do
any further scheduling on the Backup and then de-interleave again.

See also the article in the KnowledgeBase on this topic.

For example, it converts this 6-period-day, 1-week, schedule:

Monday Tuesday Wed Thurs Friday Tot

Pds
1|2|3|4|5|0 1|2|3|4|5|a 1|2|3|4|5|s 1|2|3|4|5|5 1|2|3|4|5

114 oW | [R || [ara| [&M | [ |[AJ | [owe || [ Kde |[DA|[Re: [ [a3e] [aM e ow] | 1 || Al AS Ko |[GM|[tM|[ JHa |[RR 28
MF ||| 3C ||| am |||EBr | 3Pa ||| 3 | MF [ |Pa|| RPa |Dw| 3c | R || |EBr ||| M || MF R ABe RPa |[EBr[ral| m ||ic

118 S| Y 56 mif—] T 1| sa = P | 2

11C cC IV |[[MI|[RR| CNe][RR||[FE |[[FRi||[AS | [ RPa e [MI| | VIFE] 1| 2 Che RPa DW FE ||[RR bt ] 28
aw ||vH (|10 ||Gm | |wTfiGm ||m||palsm|| Pw ||{wT{| 3D ||vH|M3 WT PW sa |(miflem|| wvH >

11D | | | L1102 | 28

into this 3-period-day, 2-week, schedule:

Monday-1 Tuesday-1 Wed-1 Thurs-1 Friday-1 Tuesday-B Wed-B Thurs-8 Friday-B Tgt

B

1|2|31|2|31|2|31|2|31|2|3 1|2|31|2|31|2|31|2|3 s

114 oI EEEER EEEE EEE R NEE B R R

E]VIJPaM: a|owe || 3R ||| am || 3R ||laBe | RPa|EBr | M || 2c 1Pa | RPa|| 3¢ | EBr | MF || 3R || laBe||RPa||1Pa || || R |—

118 FHi L 56 || |3 |56 FHi L | ) T flss L |FHi ffsa |28

11C [CC|| v |[RR|[RR| [FHi|| RPa| cMe|| v | 4 | CMe| RPa||[DW|[FE || v | M3 [FE|[AS||RPa|[MI][FE] 4 |cne|RPa|DW|RR] v |ICNe| 25

5 AWWMMDAPWWTWTWTPWSAMJWD MJSMPWDMJTWTPWSAMWWT—B

Note it will only work fully if the initial timetable has activities where converting each D to become SS
(=2 lessons now), stays within the maximum of 10 lessons per activity. TimeTabler checks this for you.

It may also be useful to convert a 6-period day to a 3-period socially-distanced one, if necessary?
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[ Team Combinations ]

N
Team Combinations Screen m

This useful screen has been improved with extra features that make it particularly helpful for Scottish
schools. The screenshot shows some Triplets for S5, S4, S3:

This helps you to find which teams can co-exist with which other teams

1 Team Combinations

Only show Teams of at least: Teachers @) Chedk Teacher Pool limits |

Show Unigue Activities |

1) & S5ABC 'S5 PSE'YSF 15h 50n JPe KSw
JCr JLi =Ps =Ps =Ps =Ps =Ps =Ps 5

2) A 55ABC 'S5 PSE' YSF JSh KSw 1Cr 1L
JPe 50n Jke =Ps =Pz =Ps =P5 =Ps 5

On this screen there are now 3 extra buttons.

Lessons: gives you 4 choices for matching

the parts of the Doublet or Triplet:

Echouse the years below, then click 'Find Triplets": Find Column
Year 55 - Year 54 - Year 53 - Triplets View
Year 55 Year 54 Year 53 -

) 54ABC Y4B DFo+i=it =PE =Cp+i=it LCa AEd
GCu =HE =HE =PE GGa+HEl JMa =Dr 5

54Y Y4Y JMc =En AMi =En 5

A 53% 3% =5p =5p =5p =RE 3

S3Y Y3Y =Sp =5p =RE 3

Parameter:

Meaning:

match exactly

SSS can only co-exist with SSS

same number of periods

SSS can co-exist with DS (ie. both 3 periods)

close / similar

SSS could co-exist with SS or SSS or SSSS

any

SSS can co-exist with any other periods

Show Unique Activities #] ; If this box is ticked then = —_— =
o : B Column Compatibility Grid
you are only shown each activity once, even if omo
it could co-exist with several other activities. | 1 | 2 |
. . Year 55 SSABC 'S5 PSE' [A ssaBC 'sePsE'
This reduces the length of the list if it is over-long. Y5F 15h 50n JPe KSw JCr Ui | YSF 1Sh KSw JCr i JPe 50n
=Ps =Ps =Ps =Ps =Ps =Ps 5 | JKe =Ps -Ps =Ps =Ps=Ps 5
Year 54 [ s4aEC S4Y
cﬁ::z“ Y4B DFo-+itt —PE Cp4f=ic | Y4Y JMc =En AMi =En 5 ‘
LCa AEd GCu =HE =HE =PE
This gives you a more graphical view of the same data. | G‘;‘;“E;J""a =r s .
For example here, with (Scottish) S5 above S4 and S3: = ‘\fe,x Sp =Sp —Sp RE S ‘ Y3Y =8p =Sp =RE S ‘
Class dash:| 0 | 0 |
Staff dash: | 0 | 0 |
Teachers ‘ ‘ ‘
who dash:
Edit Details Screen
New features have been Eflemibsis
added to Speed up your TR | | Lesslm f(‘lr nmlmn- * Maths Block’ Details of Activity on Curriculum Diagram |
oy roup | Teacher | Subje e 0om ~ Lezson Details: is lesson belongs ctivi in Ba
editing of a scheduled e [ eseon Detail B T sson s o Aci 2 Bach 1
|eSSOFI ; i’: :a::s ; E: U it [I Il Lessons for this Activity are scheduled here:
i Maths Role; Main teacher esson edules
F / . I k 4 IV Maths |4 uz0 i - - b |§\:'::d:dE| : |
or example, JUSt Clicking 5 |VH Maths |5 U10 i = S Friday:s
on the button next to the + (MU Maths |5 S = S*  Monday:1 *this lesson
" "' . Set 2z | = 5 (not placed vet)
Teacher’s name brings up a e Tzl slal=la
quick-pick box showing all o rege e room| | {{fvencay I8
TeaCherS’ . X Teachers and Rooms marked * are nat free. ;ﬁ
with Teachers for this subject o
. . Block Label: M DayBlocking:
highlighted, so you can Frday
easily change the Teacher I s o s iy s
with a single click. S ———
. . Rrvenlors (sarir ] (roomd ) Wl et
Slmllarly for SUbjeCt, Set & SOl e Ea e [] £ matns 1scMaM3
Room. [ Aaa teaher ] [ Remove | b

Clicking on one of these buttons takes you to a new screen, that allows
you to Review all the lessons of this activity and Change the Teacher or
Room for them. It also allows you to see at a glance if the lessons are
all in the same room.

Review [ Update
all Lessons:

Staff :] Room ]‘
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Teacher Well-being m X Teacher Well-Being

At Check & Tidy m» Statistics & Staffing Menu, TimeTabler will now give you information like:

SCo has a full day on Fri 3
SCo has exceeded max. workload by 12 (24/12) 4

Analysing this can warn you of potential issues, and help you to support your colleagues’ Well-being.
Click on any item to see the corresponding Teacher-Inspector.
You can then use Move or Edit Details etc, to change the person’s timetable.

Staff Teaching Time

You can now ask TimeTabler for a report of how MuCh els | Period Labels | Short Labels | Period Times |
time (hours & mins) each teacher is working in the week.

First, at Check & Tidy ws Edit Day & Period Labels 1 [2 |5 |& |5 [s |

Period Times, enter the start/end times for your periods. Monday |08:30 09:20 [10:30 |11:20 |13:10 ' 14:00
09:20 |10:10 |11:20 |12:10 | 1400 |14:50

Then go to Check & Tidy m Statistics & Staffing me Staff | Tuesday [08:30 [09:20 [10:30 | 11:20 |13:10 |14:00

Hours report, to get the 1st report:

It shows the number of Teaching Hours Staff Hours report for Laura Norder High School

for each person: Mon  Tues TWed Thurs Fri TOTAL W/Load

:RH (a Part-timer) doesn’t teach on Monday,

then teaches 4h10min on Tuesday, etc. :RH 0:00 4:10 5:00 5:00 0:00 14:10 17

Total for week/cycle = 14h 10min. o] 4:10 3:20 2:30 2:30 4:10 1e:40 20

Work load = 17 periods (in this 30-period week). ® 2:30 4:10 4:10 2:30 2:30 15:50 19

A 2nd report on the same menu gives you more information, see the Help screen for details

Other new features in TimeTabler 2021

e So that you can store your data ‘in the Cloud’, and retrieve it wherever you are 23 Dropbox
[while keeping the speed of a local computer] the links to Dropbox or
other free Cloud storage sites (Google Drive, Microsoft OneDrive, Sync, etc) | Change the Location ...
have been simplified. So if you are working at home «nm school you can [:lcud ][ UsB ][ Clthsr]
use this method or a USB memorystick, whichever you prefer.

e On the Visual Builder Screen, the Filter feature has been improved so that you can now Filter on
two years together. For example, to see Physics (only) in Years 12 and 13.

e The display of the Conflict Matrix has been improved to display Container Blocks better.

e On the Curriculum Diagram Screen, when Cloning an Activity, you can now more easily copy an
activity to another Form or another Band.

e |f a group has no teacher, how it appears on timetable printouts is now customizable.

e DayBlocking Codes are now clearer on the Visual Builder Screen, Block [ Maths Block D
by being shown on each ‘card’ on the Priority List: 1 | 11ABCD 4 13
JHa IM FHi 1V VH B

e The ‘Style’ buttons on the Class Timetable Screen and the Staff

. . This card has a DayBlock Code of 4
Timetable Screen now have more options.

e Exports to your MIS : improvements have been made in the Exports to: Arbor, Bromcom, HUBmis,
Veracross, TASS, PowerSchool.

e The HelpScreens have been updated, and some HelpMovies.

Please remember : before starting your next New timetable, [ . . * ]
look first at the HelpMovie entitled:: Wiew Help-tovies

8. Tidying-up last year's data, ready to do a New timetable | ==
{How to re-use your data efficiently. Promote, Clone, & Rename batches.) -
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