This version : 1 January 2021
Always check for a later version

Using TimeTabler to timetable S3

As schools look for new ways and new structures to deliver the best education for their pupils, this can
throw extra strain on the timetabler. This paper looks at ways to use TimeTabler effectively in S3 within
a Scottish setting. Other papers give more detailed help for S4/5/6 and for S1/S2.

As part of the moves to find the best ‘Curriculum for Excellence’ most schools are opening up the range
of Choices (electives) offered to their students, as part of the ‘personalisation of learning’.

The TT-Options software is particularly helpful for this task : www.timetabler.com/options1

In particular the Auto-Create feature saves an enormous amount of work.

Options includes the free TOOLS method of entering students’ choices on-line. This is a big time-saver,
allowing the Choices to be entered on-line :

e either by the parents/students from home,

¢ or often by their Pupil Support Teacher (or Careers Counsellor), while counselling the student in school.
Either way, the TOOLS system collects the students’ Choices in a paperless way, ready for the best
pattern of subjects to be found by Auto-Create in Options.

The next stage is to schedule lessons to times of the cycle (week or fortnight), in TimeTabler.
If you haven’t already done so, see: http://www.timetabler.com/images/Video-4-Steps-in-TimeTabler
and download the free Tutorial version from: www.timetabler.com

The HelpMovies, HelpScreens and the printed Manual provided with TimeTabler all help with this.
And there are many articles on all aspects of timetabling in the KnowledgeBase in the Support Centre.

However there are some aspects of timetabling that have a uniquely Scottish flavour, and this paper
focusses on these aspects in S3. (S4/5/6 and S1/2 are explained in detail in other documents.)

Contents page
Example 1 3-form entry, Class Scheduling Names, Using the wizards 2
Example 2  4-form entry, Pure Class Wizard, Simple Block Wizard, Block Labels 3
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For ways of timetabling S1 and S2, and for scheduling S3/4/5/6 either as a joint S456 or as S4
and S56 or as a joint S3456, see the other documents listed at: www.timetabler.com/scotland
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Example 1

Usually, S3 has the simplest curricular structure and may be the easiest part of the timetable.
Here is a 3-form-entry school (with 3 Registration groups in S3), as shown in TimeTabler:

534 [31] EM4 RME; PSE; M s 1 1 2
mrze e MA aC PE 555 ML

MA SC ML ML PE

MA 4 5C MLa MLy PE3

536 [31] ENa RMEj PSE
55545 g . g ! ggs5 GC3 55 5 55
555
53C [31] ENg RME; PSEq
5555 5 5

2 E H 5 6
ML AR GG GC PO
55 AR HI MD PO
551 HI 5C HP
5 3 G663 BE3 MU
585 535 s55 GOl
AR 3
555

Some subjects (EN, RME, PSE) are taught in form groups, while for other subjects (MA, SC, etc) the
pupils join together and are re-organised in other groupings, perhaps according to their prior attainment.

Each pupil has 31 periods of lessons per week (in this school it’s 6 pds/day except Wednesday has 7).

As usual we have not shown the Registration Groups here, and is much easier if you omit them like this
while scheduling the timetable. Then you can add them later :
» either before printing out the timetable Printouts for publication,
* or before exporting your completed timetable into SEEMIS (or another MIS).
SEEMIS requires you to enter the Registration periods in TimeTabler before exporting the completed
timetable to it, whereas WCBS/PASS/3sys (for example) prefers that you add the Registration periods

in the MIS after importing the completed timetable.

Four Class Scheduling Names are required to describe this structure:

(See Section C in the printed Manual, and HelpMovies 15, 16.) Schiedulig Hase | Printing Name
S3 A 3
S3B 3
$3C 3
53 ABC (composite) s3

EN lessons are entered using the Pure Class Wizard:
(And similarly for forms S3B and S3C.)

(And similarly for RME and PSE.)

While the rest are entered using the Simple Block Wizard:

As usual you can re-use all this data next year,
by just editing/tweaking it.

When the Curriculum Diagram is correct then you can
move to the scheduling stage, see the HelpMovies.

‘@ Classes ¢

Add a "Pure Class’ Activity

Basic Details | staffing Advanced

Basic Details

Class: * SIA

I!

Lessons: * (5555 5||D| d||other| @

Subject: * | EM - English | Choose

Basic Detalls | Staffing Advanced
Basic Details
Class: * | 53 ABC |E||
Lessons: * (5555 5D | d||other| @)
Subjects: * | MA -Maths +Add
MA - Maths :
MA - Maths Edit
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Example 2
Here is a slightly more complicated example. It’s a 4-form-entry school (with 4 Registration groups in S3).

S3A [28] X X
Mat1
Mat2

Frel
Fre2

538 [29] PEz Mat3 4 Fred g
55 5585 555
53C [28] . Y ¥ Y
PE  Mat4 Fre4
PE  Mats Fre5
530 [28] PEz Matt 4 Fre6 3
55 5555 555

PSE is taught in form groups; while PE, Maths, English, French are taught in half-year groups (and some of
those subjects are ‘setted’). There are 5 blocks of optional/elective subjects across the whole yeargroup.

Each pupil has 28 periods of lessons (6-period days but with the school closed on Friday afternoon).
Registration groups will be added later, after scheduling the timetable (see the previous page).

Seven Class Scheduling Names are required to describe this structure:
(See Section C in the printed Manual, and HelpMovies 15, 16.)

w Classes @

Scheduling Mame | Printing Mame .
53 A

52 B

53 AB  (compaosite)

53C

53D

53 CD  (compaosite)

53 ABCD (composite) 53

PSE lessons are entered using the Pure Class Wizard: | e

(And similarly for forms S3B, S3C and S3D.)
Basic Detalls | Staffing .Advanr.:ed

Basic Details

Class: * 53

I!

Lessons: * |5 5||D| d| | other| @

Subject: * | B P=E - Sodal Edu | Choose

PE, Maths, English, French are entered using the Simple |
Block Wizard, using the Scheduling Names for half-year
blocks (S3AB and S3 CD)Z Basic Details | Staffing . Advanced

Basic Details

Block Labels (X, Y) have also been entered in the wizard.

(See also Appendix 3.) Class: *  [s3aB =]
Lessons: * S| D| d|other| &
In a similar way the 5 whole-year-blocks ) .
are entered using S3ABCD. Subjects: * | PE -Physical Eduen oL
PE - Physical Educn -
PE - Physical Eduen Edit

Please see also the notes about Example 1.
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Example 3

Here is another example, a 6-form-entry school this time.

53A [37] [RESreq EnBalg [PENL+=p= |sEFDo | MaiEDa [R B C C D D D E F
. —— SEGDM MAZHPR FRKlo BIRGS BILSRA  BI1SRA  ArRNe ArRMe ArRNe FECIDS  |ArTPS
SESTRy MA3CST |FRGSn | BISRA  BI25IM  BI2RGS BISIM BISIMM BISIM  GGPT  [ArLHE
538 [32 [RESe] EnENM 5 |PEKMA+=pe 5 MA4MER FRGRe | GELBA BI3IMO BI3IMO EDTEM EOTEM EOTEM GETEM  |AMFMD
5 ] MASSLA |GASMC  GEMNE CHINLL CHIML CHPMU CHPMU CHPMU HEAMG |GAGCAD
MASHLL 5 |Te AE+-wk HIMLK CHZNBR CHZMBR CHNEBR CHMBR CHMNEBR MUPAM | HOJMU
s3c [32] [RES2q] EnTiM 5 [PEPOT—p sgsss  TelD4=wk HIARP  MS1MLK MS1MLK MUALR MUIDL  MUALR  MUIDL | MS ARP
- coues | B TePT+-wk HIJGQ MS525MC MS25MC  PHRAL PHRAL PHRAL PEIPO M5 MME
FTAMU | GECMP PHiAMP PHLANP GERMA GERMA GEMNE PEMST  |PEMNMO
- RUFDo | ASAMI3 PHZRALy PH25KH{ CHESM CHESM CHESM RE WMoz |ESARE
3 = =
53 [32] :E =1 :;5':2" 5 ;: IDU+=pe %msu HLWMo 3 zgg s 5 PHSKH ¢y PHSKH{ PHSKH | ggg GM DMLg
SE FDoq 555 5 5 5 sss
53 [37] |[RE=req EnMMK 5 |PEALG+=pe 5
5 58585 (58

S3F [37] |[REFDo g EnRHI5 PEMST+=pe
5 55555 55

Some subijects (RE, En, PE) are taught in form groups, while SE is taught in half-year-bands (because
FDo teaches two groups). The rest of the curriculum is taught in blocks across the S3 Year, as shown.

Each pupil has 32 periods of lessons per week (in this school Monday & Tuesday have 7 periods while
the other days have only 6).

As usual we have not shown the Registration Groups here, see the comments on earlier pages.

For RE :

The =re indicates that there is a ‘Pool’ of RE staff, and the software will select anyone from that Pool
who is free to teach the group (except for S3F where FDo has been specified as the teacher).

See Section C20 in the printed Manual, and HelpMovie 23, and Appendix 2, for more details.

For PE :

The +=pe indicates that as well as the specified teacher, the activity also needs a Special Resource (a
Gym) and that there a limited number (the number is shown on the Pools Screen for this resource).

The same method is used in Block A where each Technology (Te) group must have a workshop (=wk).
See Section C20 in the printed Manual, and HelpMovie 23, for more details.

For Block C :

The team for two single-periods is slightly different from the team for the third period, as you can see.
To ensure that the 3rd period is not scheduled on the same days as the other two, they are given a
Global DayBlocking Code (of [1] in this case).

See Sections D9, D29 in the printed Manual, and HelpMovie 25, for more details.

For Block D :
This has been entered as 3 blocks (because the teams are 3 different teams, see teachers JDL, MNE),
and a different Global DayBlocking Code [2] has been used to ensure that all three go on different days.

Note that with this structure it is not possible for a teacher to teach >
2 English groups, because that would require 2 x 5 = 10 periods of ‘% Classes @
English time, and there aren’t 10 periods outside the whole-year blocks. | g nequing Name [ Printing Name__»
For a solution see section 4.3 in ‘The Timetabler's CookBook’. 3 A

538

53C
Nine Class Scheduling Names are required to describe this structure: | 53 ABC (composite) N
(See Section C in the printed Manual, and HelpMovies 15, 16.) 53D

S3E

S3F

53 DEF  (composite) 3¥

53 ABCDEF {composite) 53
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Example 4

Finally, here is an example in an 8-form-entry school, as shown on the Curriculum Diagram Screen:

53a [28] PSE =5E PE. =PE  Frel=ml E M 1 2 3 4 5
RMP =RM y PE. =PEj Fre2 =ml EnglEEa  MatX1M1 GeoWFo BioBil  ArtArl  ArtAr3  AccMFe
S3b [28] 5 o Gerl=ml  Eng2HPr  Mat¥2M2Z HisHZ  BioBiz  ArtAr4  BioBi4 Adm =85
Ger2 =ml3 Eng3IMi  MatYlM3 HisH3Z  BioBi3  CDT=CD Bus=B5 CDT =CD
555 Eng4KCr  MatY2ZM4 MStMsi CheChl CDT=CD CheCh3 CDT =CD
53c [28] PSE=5E PE. =PE Eng5lsk  MatlM5  MStMs2 ChechZ DrDrl Che Ch4 Com =Co
RMP =RMy PE.=PE3 o v Engs MRo  Mat2M7  MStMs3 GeoWFo MedEnS ComCo3 Gr Cd4
S3d [28] 5 D Eng7 Pl Mat3 Ma Bio EiZ Geo MFe MusMul HisH2 Gr Cdz2
Eng8 RRo  Mat4M3  BioBi4g3 PhyPh2 PE.P1  HisH3 Hos =HE
S3e [28]  PSE —5F T Engd TMc3 MatSML 4 gs5 PhyPh3 PE.P2  MStMs3 PhyPhl
AMP —RM F‘EI —pE Frad —ml ETE EEEE FPhy Ph4 PE. P3 PE. =PE = PhyPh2
1 "=l PE.P&3 Bio=Big Pr =CD3 PhyPh3
S3f [28) S D Gerl =l Spa M2
Ger2 =l 555 555 555 pa M2 3
555

S3g [28] PSE =SE PE. =pE
RMP=RMy PE. =PE3 . 1\

S3h [28] S D

Some subjects (PSE, RMP, PE) are taught in pairs of forms, while French/German is taught in half-year-
bands. The rest of the curriculum is taught in blocks across the S3 Year, as shown.

Each pupil has 28 periods of lessons per week (in this school Monday to Thursday have 6 periods while
Friday has only 4). As usual we have not shown the Registration Groups here.

The labels ‘Band X’ and ‘Band Y’ were added by using the ‘Description’ field in the wizard (Appendix 3).

Pools : In this school the timetabler has chosen to use a lot of Pools of teachers (as shown by =SE,
=RM, =PE, =ml, etc). While this is a sensible strategy for the PSE, RMP, PE (because they are only
scheduled once per week), it is not good for the other subjects (because of the likelihood of causing split-
teaching, which is particularly damaging in the teaching of subjects like French & German).

For more details see the caveats in Section C20 in the printed Manual.

In other subjects the timetabler has assigned specific staff and has sometimes chosen to use the teachers’
initials (see English in Block E). This is usually the best practice.

However in Maths the timetabler has chosen to use just M1, M2, etc, which may be helpful if the timetabler
doesn’t know the school and its staff well, but has the disadvantage that the final printouts won’t be as
helpful (unless you choose to show the teachers’ full names on the printouts, which then are not compact).

Fifteen Class Scheduling Names are needed to specify this structure: @ Classes @
Even though the Curriculum Diagram above Scheduling Name i e, B
does not use the Class Scheduling Names iz
for individual forms (3a, 3b, 3c, etc) they S33b (composite)
are needed, particularly when you come to =
enter the Registration lessons (using the <34
‘Pure Class Wizard’), like this: 53 cd  (composite)
Add a 'Pure Class' Activity 53 abcd  (composite) Band X
Sde
Basic Details | Staffing Advanced S3f
Basic Details 53 ef (composite)
53
Class: * S3a E 53 ﬁ
53 gh ite
Lessons: * S| D d| other| & 53 gfgh{c?[;pr::osi}te} Bannd ¥
Subject: * | B Req. - Registration | Choose 53 abcdefgh (composite) 53

For more about Registration see Appendix 1.
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Appendix 1 : Registration periods Monday | Tuesday | Wednesday | T

SEEMIS usually has Registration periods included in its structure, like this: | . L
:.Col Z-Rgstr RG7722

If your SEEMIS screen has Registration, then you must have a corresponding =
Registration in the export file from TimeTabler, as discussed below. - ';%

-

However, we recommend that you do NOT include any Registration periods in
TimeTabler while you are scheduling the timetable. (Two reasons : the screens are
less cluttered, and it means you cannot accidentally put a subject lesson into a Registration time-slot.)

Then, after the timetable has been scheduled, you must add in the Registration time-slots (before doing

the export to SEEMIS), by using: [ Check & Tidy | " | 4= &dd a Period Take a Backup first.

At that stage there are 3 ways you can set up the Registration period in the Export file to SEEMiS:

1. You can choose to schedule individual Registration ‘lessons’.
For example, in a batch for S4, for each of the classes 4A, 4B, 4C..., enter ‘lessons’, with a Subject
called “Reg.”, with the Form Teacher, and then schedule them into their Registration time-slots:

Mond Monday Monday Col Z-Rgstr RG7?Z2 ~ | |ColF-Art AR2?F1 =)

1 1 1 . 5. Tagoart - E] C. wiliams - E]

] ] D106 ] [atos =[]

S art [ 2 =4 Art Iy I ? =k ==

5Ta STa T 1 ol o o

548 || Dr 548 or Col Z-Rgstr  RG?7Z6 ~ | |ColF-Drama DR?7F1 |
= = o= ; : _ :

. oy TR ] S—

AEa AEa B104 v ) | studio w o]

initially after adding a Reg slot aﬂer. aSS|gn|ng the -.li:c;inzl-lﬁgstr RG77Z5 +| [colF-Geog cE?7F1 =

Registration lessons e e I il

Advantages of this method: in SEEMIS Reg lessons appear as well as subject lessons

() Registration, with the correct form teacher, will appear on your Printouts from TimeTabler.
(i) These Registration ‘lessons’ will be imported into SEEMIS like all the other lessons.

2. You can choose to just add Class labels to the empty Registration cells.
Class labels are added on the Class Timetable Screen (HelpMovie 44) by right-clicking on a ‘Reg’ cell.
(First, set up a suitable label, eg. ‘Reg.’, via Customize Menu "* Class Timetable Labels.)

1 1 1 Col Z-Rgstr RG?7Z2 v | |colF-at aR7eFL =
' C. Willams |
s [ s [ s [ees |0 | =l [& [l
5Ta I 2 5Ta [ 2 5Ta S L '_IE_: |ALO4 'E
S4B Dr S4B Dr S4B Dr i = S g
Jcr JCr 1Cr Col Z-Rgstr RG?7Z6 v | |colF-Drama DR77F1 =
Geo Geo Geo : —=1 ==
S4C || aEa S AEa Fis AEa - B 5. Taggart - Ej
initially after adding a Reg slot after adding Class Labels | v o] [Studio v [

in SEEMiS Registration lessons are not imported-

Advantages of this method: It is quicker than Method 1.

The ‘Reg.’ labels appear on your TimeTabler printout, but no teacher is shown.

Disadvantages : They are not imported into SEEMiS, though space is reserved so you would have
to enter the Registration details manually in SEEMIS, later.

3. You can choose to add the Registration time-slots but not enter anything in them.

1 1 Cal Z-Rgstr RG77Z2 v | |colF-art ar7F1 Z

oan || C can i . v:Q e Willams -._E]:
Art Art . .

5Ta - STa s | 'E] ladad 'E]

S4B Dr S4B Dr re— i — LIS .
JCr Jcr Col Z-Rgstr RG?726 + | |ColF-Drama DR#3F1 -

Geo Geo == |

it AEa e AEa - E] _S. Taggark - E]j
initially after adding a Reg slot _ v [ |Studio v [oe]

AdvantageS' Itis quick to do in TimeTabler in SEEMIS Registration lessons are not imported

Disadvantages : No Registration is shown on TimeTabler printouts; not imported into SEEMiS,
though space is reserved so you can enter the Registration details manually, later.
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Appendix 2 : Using Teacher Pools

Ideas about the concept and usage of Pools are explained in several places, including:

e The HelpMovie (23) on this topic. (This outlines the ideas of Pools, with some examples.)
e The HelpScreens. Start the Help (via <F1>), click on the Index tab, and type ‘pool’.

e The printed Manual. Sections C20, H39 — H41 give more specific details.

The following outline brings some of those ideas together.

1.
Teacher Pools
A teacher can be in up to 6 Pools at the same time
(although this is not advisable). 4% Teacher (or Room) Pools ©
For example, a teacher (see KJo) can be in a Physics
. . No. | Pool Name: | Subject | Size | Teachers or Special Resources in the Pool

pool (=Ph) for Upper School groups and in a Science :

1 g#&=ph Phys 3 Klo RPalSi
pool (=Sc) for Lower School groups. See C20. : _

2 ﬁﬁ:Sc Sci. 6 Klo RPa RC GWa PW 1Si
2. 3 m_=Lb Sci. 5 Lbl Lb2 Lb3 Lb4 LbS

Resources such as Laboratories can be entered as
Special Resources, and the Special Resources can
be entered into a Pool of Labs (see =Lb).

This can ensure that, if you have only 5 Labs, no more than 5 Science lessons occur in any time-slot.
See HelpMovie 23 and Sections C20, H40, H41.

KJo is in both the Physics Pool and the Science Pool.
=LB is a Pool of 5 Labs (entered as Special Resources).

3. _
To specify these extra resources for an activity you should click on the [EiAdvanced button, to go to the
Advanced wizard screen.

This button is shown on the wizard and on the wizard.

Activity - Advanced Details This screen is an extension of the Wizards
screens. It allows you to enter Assistants or

Activity for S4ABC (SSS) Assets needed for an activity.

In the examples shown:
DE-"C’iF‘“““:| ¥4 Column F | @) Colour 55=| Default (1st subject) - ‘ €@ < MU is an Assistant Teacher (in the same room

as HK).
Groups | Lessons

Science Set 2 must have Lab-2 (entered as a

Special Resource).
Teaching Groups for this Activity: Hover over any heading below to see whatitmeans  « Science Set 3 will be allocated any one of the
Group | Subject | Set | Teacher | Room | Assist-1| Assist-2 | Teaching Group Mame Labs that are in the =Lb Pool.
1 54, 1 HE Tauto} MU m_ lb1 | 4¥-scF1 » {auto} indicates that you are leaving it to
z 5. 7 Ko Lab-2 | (none) m_ b2 |4zuto} TimeTabler to decide, using rules that you've
3 2 3 AC . :. —b ut ; set up elsewhere (for rooms, it’s the 1st/2nd/
Faul | 5::. = ;autoj *”;';E‘ — :auta: 3rd preferences on the Teachers Screen).
n il autoy ) noneg) autoy .
- == =l See the HelpScreen for more details of all these.

4,
While scheduling, TimeTabler allocates teachers from a Pool as ‘soft’ assignments.
Later you can print out Pool Timetables (see v oeic

020) SO that yOU Or the Head Of SubjeCt Can ié : Lesson for 1ABCD ' Maths Block’ Details of Activity on Curriculum Diagram
decide Whethel’ to keep those ‘SOft’ a”ocations Gr:wlj::mer\su::;etz \Zset I;mm | I~ Lesson Detaits: ———————————— |||l This lesson belongs to Actvity 2 n Batch 1
. 2 Waths |1 07 Teacher: *JHa JHARRISON - ) ) .
or make some changes by swapping teachers. |+ i wommer < [T lm"rf;ﬂ;jzmareschedwedhere- ‘
. ‘ . . y . B Lesson | Schedule
eg. in order to get less ‘split teaching’. W o | o s ¥on =
+ MU Maths |S it e = 5% Mnnd;y:l *this lesson
You can do this at any stage of scheduling i S i
. Room:  *U8 H -~ 1 2 3 4 5 &
(eg. after schedul:ng S456) and then you can > || o e
Change a teaCher S aSSIQnment from SOﬂ tO Teachers and Rooms marked * are not free.
‘hard’ (ie. fixed) using the Edit Details Screen e Thes
(see sections C20 and F14, and the HelpMovie e —————
about the Staff Timetable Screen). o T
Maths {auto}
If you set a teacher to ‘hard’ (for a particular e Vote  senars
lesson) after scheduling S 3456, then this is \ et
fixed while you go on to schedule S2 and S1. A ‘soft’ allocation is shown like: —Ph

Change itto {none} to make it ‘hard’.
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Appendix 3: Labelling big teacher-teams

During scheduling and exporting to SEEMIS it is useful to be able to identify the different teacher-teams
across S4/5/6. There are 4 ways to do this. You can choose one or more of them, as shown below.

@ Block (column) Label

You can add this label to an Activity in the Batch (via the Simple Block Wizard) or to a lesson on the

Schedule (via the Edit Details Screen):
Block Label: B

Identifiers: | Block Label: B | v Apply to all other lessons in this Activity

in the Simple Block Wizard (HelpMovie 24) on the Edit Details Screen (HelpMovie 43)

You can choose to show this Block Label on the Curriculum Diagram, and during Scheduling, and during
the export to SEEMIS, and on the final Printouts. See the examples below. Which style suits you?

@ Block (column) Description
To help identify a column you can add a Description to an Activity
in the Batch (in the Simple Block Wizard, see HelpMovie 24):

Then you can see it while you are scheduling, to help identify the teacher-team, see the examples below.

Description: | 55 Column B |

@ Block (column) Colour
To help you to identify a column you can specify its colour
(in the Simple Block Wizard, see HelpMovie 24), at:

Advanced m  Colour as: | [l H.E. -

@ Special Resource (dummy teacher)

Some Users like to add a Special Resource (dummy teacher) on the Special Resources Screen, for
example Y5A, Y5B, etc (one for each Column). And then add the relevant Special Resource to the front
of the teacher-team as the first ‘teacher’, so that the “Y5A’ etc shows as a label.

Some Examples of these methods:

55A [3] B (1) CP %) Classes for

sfr Y58 é—@

Phy K10 Lessons to* placed:* | Mond

Art TH

- Block Bl 55 Column B 5 554
SBE b €0 1 | S5ABC TE| ™ .

Spa Pila ¥58 KJo THo NFa =Dr PWa =Te [7| oS 3

Tec=Te 3 +

o ® 55ABC |58 <=3
s5C [3]

55 Columin B ~a—(2)
A. During planning, on the B. During scheduling a ‘card’ C. During scheduling, on the
Curriculum Diagram Screen on the Visual Builder Screen Visual Builder Screen
D. During scheduling, on the E. On the Final Printouts, for your colleagues:

Class Timetable Screen: Class Timetable

Monday Exclusive In this example with the settings as shown below,
1 Use the ‘Style’ Monday i and with ‘Separate team’ un-ticked.
button to show period 1
A 1) the Block Label 9.00--9.40 Class pattern Include Printing List
gsp | YSB 0 S5ABC S5 Column B <=2 @ Exclusive [ 550 SEABC
: Mr Keith Johnson 0 Inclugive [ 558
KJo Physics Room 201 ) Allinclusive [ ssC
[Zil S5ABC
558 gi Mr Terry Howe Blocks
Art Room 104 =
it Mr Neil Farquharson Show al lessons |~ |
0% —3 History Room 107 Heading:
5L hIJ—|F|: Mr John Smith *|Descripti0n E"
107 Drama Room 109 Heading Colour:
Mrs Pauline Walker |Ye||0w |Z||
Spanish Room 217

www.timetabler.com Using TimeTabler in Scotland : for S3 page 8 of 10



Appendix 4 : Scheduling Lower School

Please see the other document for full details of how to do this efficiently & quickly.
It is called ‘Scotland-Timetabling S1-S2-with-TimeTabler.pdf and it is listed with all the other helpful
documents at: www.timetabler.com/scotland

It includes:
* 6 examples of efficient ways to structure your Lower School,
* the best ways to set up screen-displays & printouts,

* a Case Study of a school, showing how even a very large school can be timetabled quickly (for
example, S2 timetabled in 20 minutes).

Appendix 5 : Exporting to your MIS

SEEMIS
There is a direct electronic import from TimeTabler to SEEMIS.
It is much quicker than entering a timetable manually. See HelpMovie 65.

We strongly recommend that well before you get to the stage of doing the export, you should give this
Printout to the SEEMiS Manager. so that they can prepare SEEMiS for the import. The route is:
Check & Walidate | e [ Curriculurn Diagran ] IS TGH> | Export all current TGMs to show your MIS manager

= WCBS PASS / 35ys
The full range of MIS that currently accept an electronic import from | = Prearesso (Advanced Learning)

TimeTabler is shown at : www.timetabler.com/adminMISsystems =" RM Integris Classic
= SchoolBase
_ = iSAMS
Exporting = Double First Engage 3

Click on and select your MIS from the drop-down list: 1 | = sgemis
=* Tribal Synergy (Sis)
=* SchaolarPack
Then click [Read the latest instructinns] to see the documentation. = Bromcom

- T —

For SEEMIS you probably just need the single document : Exporting-from-TimeTabler-to-SEEMiS.pdf

iy = sEEMis - IMp  |Read the latest instructions| |y For SEEMIS (Scotland), click here.
See also HelpMovie 65.

For other MIS (eg. WCBS PASS/HUB, iSAMS, etc) the supporting documentation falls into three parts:

1. Export-Doc-1. Preparing your data

This document explains the key importance of ensuring that the Teacher-code / Subject / Room are the
same in TimeTabler as in your MIS. (For SEEMIS this step is less important.)

2. Export-Doc-2. Exporting from TimeTabler, step-by-step.
This document takes you through the export step-by-step.

A key procedure is at Step 5 : Setting up Teaching Group Names (so they are recognised by your MIS).
Some further comments and screenshots relating to step 5 are shown in Appendix 3.

3. Export-Doc-3. Importing into the MIS

This varies from MIS to MIS. We have included documentation on our web-site, but it would be wise to
ask your MIS provider if they have a more recent version of their documentation.
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Appendix 6 : Teaching Group Names (‘TGNames’ or ‘Set Codes’) needed for some MIS (not SEEMIS)
Teaching Groups (TGs):

On the Curriculum Diagram Screen,

on the sub-screen, you can select from 4 choices: Hani Sngeel G "I 9
Don't ghow Th=

Show TGz in Batches

as well as the choice of: | Customize the fauta} TG Names |

Show TGz on Scheduls
Check TGz for problems

Show TGs in Batches |Show TGs in Batches
. . . . . . MA1 MBu {auto}
The Curriculum Diagram will now visually show {auto} like this: a2 j6= faute} 4

The {auto} means that TimeTabler will automatically calculate =33

the TGName using the style that you set up via:

e either |Eust-:nmize the {auta} TG Names| on the Curriculum Diagram Screen,

e or at Step 5 of the Export to your MIS (see Export-Doc-2).

Either of these takes you to a screen that allows you to select or design the format you want:

Teaching Group format:

|Jze thiz format for 14, Ma, Set 1, Block " customize further .. Uze this mary characters for the subjsct: | 2 (2g. Ma)

Uz thiz many charachers for the zet: 2

[«]

The basic choices are shown in a drop-down list:
1A/Mai1C means: Class: 1A Subject: Maths Set:1 Block Label : C

EeEEpE
=EEEs
ERBRD

Kl

If none of the standard designs suits you, you can select ‘customise further’.

This is explained in more detail in Export-Doc-2. Custom

A similar display is shown if you choose: |Show TGs on Schedule

Occasionally, you may find that this global {auto} system is not appropriate for a particular TG.
In this case you can enter the particular TGName manually. T ——

For example, if you wanted to have a different format from the
{auto} design for your ‘practical’ groups in S1 then: Group Names
e Double-click on the Activity on the Curriculum ik d
Diagram Screen, to go into the relevant wizard: Lc'a“’ ;‘; (14)
BEE0NS:
The wizard now has an extra Tab labelled ‘Group Names’ _ o oo s
. roups: 3 be auto-created for you otal:
which shows the current TGName. — = |
1 PSp M s5c-5d. 1A/5c1
. | Advanced
e Click on Activity - Advanced Details (eS|

to go to the Advanced
Screen:

Activity for 1p (1A) (SS)

Teaching Groups for this Activity: Hower over any heading below to see what it means
Group | Subject Set | Teacher Foom Assist-1 | Assist-2 | Teaching Group Name (7))
1 |Msc PSp fauta} (none) (nore) [1A/Sc1

Under Teaching Group Name click on {auto} and enter the name you want in the box.

Do not do this manual tweaking names unless absolutely necessary. It is time-consuming. In most cases
{auto} will do all that you want, and give a TGName that is accepted by your MIS during the import.

With many thanks for the help provided by Neil Farquharson and Terry Howe.
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